
 
 

AmeriCorps Member Position Description 
 

Member Position / Title: Education Assistant 
 
# of Member Slots in this Position: 1 
 
Days / Hours of Service: Monday – Friday (8 hours a day, exact schedule can be of members choosing). 
Some Saturdays may be required. If this occurs, the member will be given a weekday off prior or 
following the Saturday.  
 
Member Immediate Supervisor Name: Anne Barrett 
 
Member Immediate Supervisor Title: Education Coordinator  
 
Partner Organization Name: Lake Pontchartrain Basin Foundation 

Address: 
8001 Lakeshore Drive, New Orleans, LA, 70124 
 
Website: saveourlake.org 
 

Organization/Agency Mission and/or Goals:  
Vision: An environmentally sustainable, prosperous, and resilient region 
 
Mission: Drive environmental sustainability and stewardship through scientific research, education, and 
advocacy. 
 
The Lake Pontchartrain Basin is a 10,000 square mile watershed encompassing 16 Louisiana parishes. The 

land use of the region is both rural and urban and is the most densely populated region in Louisiana, 

including metro New Orleans and the state capital, Baton Rouge. It is one of the largest estuarine systems 

in the Gulf of Mexico containing over 22 essential habitats. The Basin's topography ranges from rolling 

woodlands in the north to coastal marshes in the south, with the 630 square mile Lake Pontchartrain as 

its centerpiece. 

Program Mission and/or Goals:  
The Lake Pontchartrain Basin Foundation Education Department’s goal is to educate the public on 
important issues affecting the Pontchartrain Basin.  With increased awareness of water quality and 
coastal issues, citizens of the basin become better stewards of the region where they live.  
 
Community Need: 
The member would meet the growing community need of environmental stewardship. By understanding 
the science conducted at LPBF, the member will then be able to translate that science to materials that 
enhance environmental stewardship on the Greater New Orleans region and beyond.  Our education 
department aims to build interest in STEM careers, and in solving our coastal crisis through our hands-on 



 
 
STEM education program.  STEM careers offer wonderful opportunities and open doors for students who 
choose them, and we want to be the go-to resource in a growing region, and stand out in a crowded 
field. Our program serves to encourage and inspire the creativity and enthusiasm in students who are 
interested in STEM careers.  Our goals with this new member is to empower the next generation of 
innovative thinkers, particularly those who may be socioeconomically disadvantaged and have limited 
exposure to available options for careers in STEM. 
 
This role will also update our Lessons on the Lake activity guide.  This educator packet contains a variety 
of educational strategies based on "multiple intelligences" and was developed to challenge the creative 
and higher level thinking skills of students. These include Verbal/Linguistic, Visual/Spatial, 
Logical/Mathematical, Musical, Bodily/Kinesthetic, Interpersonal, Intrapersonal, and Naturalist.  This 
resource is full of activities that provide students with hands-on opportunities to experience and 
appreciate the wonders of the Basin. It also teaches skills to identify environmental concerns, make 
decisions, solve problems, and acquire a strong sense of stewardship. The second edition of Lessons on 
the Lake was released in Spring 2002 and has become dated and under-utilized.  The packet is available 
to teachers in the Pontchartrain Basin free of charge, but it needs significant updating, so this position 
will take the lead to refresh the contents, to ensure relevancy, by working with teachers in the region to 
determine their  needs and where we can fill that gap. 
 
Member Position Summary: 
The Education Assistant will conduct LPBF environmental education and outreach programs related to 
the general public, pre-K-12 grade levels, and college students, and will look to review our current 
curriculum and educator materials to ensure they are current and relevant.  This position will also review 
our hands-on activities with partner organizations to see if there are opportunities for improvement, and 
to truly engage children.  For example, the member would evaluate the hands-on activities and review 
best practices in the region and the country, to bring LPBF to the “leader of the pack.”  Additionally, the 
Education Assistant will assist in the role of docent for the New Canal Lighthouse Museum and Education 
Center as schedule permits (Monday-Friday). 
 
Necessary Training: 
The member can receive most of the training on the job. However, having training in education would be 
advantageous. Having taken classes in science and/or environmental education would also be  
advantageous.  In essence, all training for this position would be on-the-job training with close 
supervision by the mentor. The mentor would also be available for consultation, questions, and general 
advice.  
 
Member Impact:  
The member impact would be to facilitate STEM education regarding water quality and the coastal issues 
that Louisiana is facing by presenting educational programs to students and providing STEM materials to 
teachers.  The member could especially help with ideas on how to engage a young demographic (their 
demographic) as our biggest membership and engagement is currently with older demographics. 
Measureable goals would include an increase in volunteer participation and coastal land loss awareness 
by younger demographics and an updated edition of Lessons on the Lake.  Additionally, by working with 
educators in the region to determine their needs, we can fill a crucial need in the community with our 



 
 
education program. 
 
Essential Functions: 

 Conduct programs for school children. 
o Evaluation the Water Watch Program by gaining input from teachers to determine if this 

program needs improvement, or adjustments, to ensure relevancy 
o Develop presentations for student both in classrooms and at the lighthouse  
o Provide service/learning opportunity to students and volunteer groups as needed. 
o Develop presentations for summer camp programs as needed 
o Partner with other Educational Programs in field programs as needed 
o Develop an updated edition of Lessons on the Lake 

 

 Serve as a docent to educate the public at the New Canal Lighthouse as schedule permits 
o Give tours to groups and individuals  
o Give tours and assist with presentations to adult, school and camp groups  

 

 Assist coordination of annual Beach Sweeps and other clean up events, and ensure feedback is 
gathered after each event for continuous improvement.  Reach out to partner entities to 
coordinate larger clean-ups within our basin. 

 

 Conduct teacher workshops as needed 
o Give presentations at teacher conferences (Lessons On the Lake (LOL) or otherwise) 
o Develop and present at workshops when requested by schools and school systems (LOL2 

or otherwise) 
 

 Assist at the New Canal Lighthouse Education Center giving tours and education programs (may 
include a weekend day or evening) 

 
Required Knowledge, Skills, and Abilities: 

 Experience with Microsoft Office Suite (Word, Excel, PowerPoint) 

 Experience with Adobe 

 Energetic, flexible person comfortable with speaking to children and adults as well as working 
with the public in general. 

 Suitable oral and written communication skills 

 Communicate effectively with all parties 

 Ability to stay organized, multitask and be efficient 

 Experience using social media 

 Be adaptable 

 Ability to work effectively in a team environment 
 
Required Academic Qualifications: 

 Undergraduate degree in Elementary Education or Science Education degree. 
 (Biology Education, Geology Education, or Environmental Science Education focus preferred)  

 


