2026-2027 Member Position Description

F.O.AM.

FATHERS ON A MISSION
Partner Organization Name: Fathers on a Mission

Corps Member Position Title: Programming Coordinator
Supervisor: Levar Robinson
Days/Hours of Service: M-F 8-4:00

Physical Location: 1120 Government Street, Baton Rouge

Organization Mission and/or Goals:
To enhance Fathers and Father Figures which will ultimately strengthen families.
Program Mission and/ or Goals:

Fathers On A Mission’s mission is “To enhance Fathers and Father Figures which will ultimately
strengthen families.” Our vision is that all fathers and father figures are active positive role models
with their children, families, and in the broader community.

All programming is organized under Project Family Build, our holistic, father-centered umbrella
program that integrates five sub-programs into a single continuum of care: Stabilization & Essential
Needs, Education & Workforce Development, Reentry Education, Responsible Fatherhood Classes,
and Celebration of Fatherhood Events.

Member Position Summary:

The Programming Coordinator will strengthen the organizational capacity of Project Family Build by
recruiting participants into FOAM's Responsible Fatherhood classes, coordinating logistics, and
tracking program outcomes. The member supports program delivery indirectly — they do not
facilitate classes — allowing FOAM program staff to focus on delivering direct services to fathers in
East Baton Rouge Parish.

Essential Functions of Position Include:

A. Fatherhood Class Coordination — 40% of Time (Responsible Fatherhood sub-program)
Weekly class coordination includes room preparation before participants arrive - participant
check-in via QR code upon arrival - materials distribution - logistics support during the
session - room breakdown after the session. Physical requirements include standing and
walking during setup and check-in and lifting up to 25lbs. of class materials.



B. Responsible Fatherhood Classes Coordination includes: set up, distribution of materials, and
any technology needed.

C. Data Collection & Evaluation — 30% of Time (All sub-programs) includes pre and post tests.
This function is primarily desk-based, requiring extended sitting and attention to detail.
Compile data summaries at the end of each reporting period supporting outcome metrics for
Project Family Build.

D. Community Outreach & Father Awareness — 20% of Time Outreach tasks require physical
presence at community events: standing, walking, driving to event locations throughout East
Baton Rouge Parish, and setting up and breaking down an information table. Every event is
logged the same day. Identify and attend community events hosted by other organizations
and vendors in the priority zip codes where fathers are likely to be present — resource fairs,
health fairs, church events, back-to-school events, neighborhood gatherings, and similar
community spaces.

E. Documentation & Reporting — 5% of Time Track outreach touchpoints and enrollment
referrals. Complete all Serve Louisiana evaluation documentation on schedule: Pre/Post
Capacity Evaluations, Mid-Term Evaluation, and End of Year Evaluation. All reporting
deadlines are non-negotiable.

F. Professional Development — 5% of Time -Participate in weekly one-on-one supervision with
the Executive Director. Complete all role-specific trainings as assigned.

Skills, knowledge and trainings the corps member should expect to gain from this position

e Trauma-informed care principles for working with low-income and marginalized populations.

e  Cultural competency for working with African American families in urban Louisiana.

e Nonprofit data collection, assessment administration, and data integrity practices: how to
correctly administer pre/post instruments, tabulate results accurately, and maintain records
that hold up to funder review.

e Program evaluation fundamentals: translating raw assessment data into outcome metrics that
communicate program impact.

e Community outreach and public engagement: representing an organization at community
events, staffing an information table, and having direct conversations with members of the
public about available programs.

e An applied understanding of the responsible fatherhood field and the evidence base for father
engagement as a family stability strategy.

e Fatherhood program operations: class coordination, logistics management, and multi-site
workflow across Project Family Build sub-programs.

Ideal Candidate Qualifications

We are looking for someone who cares about fathers and families in East Baton Rouge Parish and is
ready to grow into this role. No prior professional experience is required — what matters most is
that the candidate is reliable, coachable, and genuinely motivated to serve their community.

The ideal candidate is someone who communicates well with people, follows through on
commitments, and shows up ready to work every day. They should be comfortable talking to
strangers in community settings and representing FOAM professionally at events and partner
meetings. Basic computer skills for data entry and tracking are needed, but full training will be



provided. Lived experience in or connection to the communities FOAM serves is a strong asset.
Reliable transportation or access to consistent transportation is required. Bilingual in English and
Spanish is a plus but not required.



